Office of the Director of
Higher Secondary Education
Housing Board Buildings
Santhinagar PO

Thiruvananthapuram 1
No. Acd/01/6858/SWS/HSE/2008 12" August 2008

CIRCULAR

Sub: Higher Secondary Education- Single Window Admission 2008-

Filling up of vacant seats after Main Allotment-Supplementary
Allotment- instructions- reg.

A number of vacancies have been reported from the different higher secondary
schools in the state after completing the admission process of the Main Allotment. Hence .
the government has decided to take up the following remedial measures to fill the
vacancies.

All the students who got admitted upto Fourth Allotment will continue as
permanent admissions. But they will be given a chance to change their course
combinations, if required, within the school. After effecting these combination
changes the schools will forward the revised vacancy position to the directorate. The
Directorate will publish the vacancy position in the website and permit the students in the
waiting list(who were not given any allotment till date) to register fresh options based on
the availability of vacancies. A supplementary allotment will be done for the students in
the waiting list. But only those students who renew their candidature or
register fresh options alone will be considered for the supplementary
allotment. Hence if anyone in the waiting list wants to get admission he/she has to

renew their candidature/register fresh options. Otherwise the candidate will not be
considered for allotment.

Instructions to Principals and Nodal Officers

1 The Principals will publish the present course wise vacancy position in the
school Notice Board at 10 am on 14% August 2008. All the students should be
informed of the provision for combination change The students should be
- permitted to request for combination change on 14" and 15% August 2008.
2 The students should submit their request for combination change in writing to
" the Principal. Only those students who got admission through
Single Window System alone are permitted to apply for

. combination change.
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The combination change should be done strictly based on the WGPA of the
applicants.

The WGPA should be calculated for each applicant based on the course
combination he/she requests for(e.g. if a student got allotment in Commerce
group and wants combination change to Science group his/her WGPA should
be recalculated for Science group)

The Admission Committee should prepare the list of students who are
permitted combination change and publish it on the Notice Board before 11
am on 16™ August 2008.

The students can examine the list and register their complaints, if any, before
1pm on 16" August 2008. After examining the complaints and solving
discrepancies the list should be finalized and published before 3pm. Before
5pm on the same day all the combination changes should be effected within
the school. '

A copy of the list of the students who were given combination change along
with the latest vacancy position should be mailed to the Directorate (email:
jdacad@gmail.com) and a copy of the same should be submitted to the Nodal

‘Centre before 5.30pm on 16™ August 2008. The Principal should see that the

details are reached the Nodal Centre within the stipulated time.

The vacancy ‘position from the schools should strictly be furnished in the
proforma given below.

Category-wise vacancy after comparing the seat matrix and
admission register should be furnished

The Nodal Centre should collect the vacancy details from all the client schools
and forward it to the Directorate(email: jdacad@gmail.com )strictly before
5pm on 17™ August 2007. The submission of the consolidated statement of the
vacancy position of all the client schools in time shall be the sole
responsibility of the Nodal Officer.

On 19" August 2008 the Directorate will publish the revised school-
wise/course-wise vacancy position in the website(www.hscap.kerala.gov.in,
and www.dhsekerala.gov.in)

After examining the vacancy position the students who are in the Waiting List
can renew their candidature/submit revised options to any of the Nodal
Schools in the district. As the Single Window Admission process was
formally over by the Fourth Allotment the candidatures of all the applicants
stand cancelled. Hence if anyone in the Waiting List wants to get admitted in
any of the schools where vacancy exists he/she should request for the same in
the prescribed proforma(attached below) to the Nodal School Principal. If
required the candidate can register fresh options to his already existing
application. No fresh applications need to be submitted for this’
purpose. The application No. and candidate details will be the same. Only
options need to be updated. No new applications will be
entertained.

Only those candidates who are still in the Waiting List and renew their
candidature will be considered for the supplementary allotment







